Please note that whether some state-specific policies may apply to you may be determined by
the number of Pritchard employees in the state. Please see your local HR resource for more
information about whether these policies apply to you.

Virginia

Leave for Victims of Felony Crimes

Pritchard will allow you to take unpaid leave to attend court proceedings if you are victim of a
crime. You will need to provide documentation to us prior to court proceedings.

Pregnancy Accommodations

In compliance with Virginia law, we will provide reasonable accommodation to the known
limitations of a person related to pregnancy, childbirth or related medical conditions, unless the
Company can demonstrate that the accommodation would impose an undue hardship on the
Company.

The Company will not:

e Take adverse action against you if you request or use a reasonable accommodation
pursuant to this policy, including failure to reinstate any you to your previous position or
an equivalent position with equivalent pay, seniority and other benefits when the need for
a reasonable accommodation ceases;

e Deny you employment or promotion opportunities for which you are otherwise qualified
because the Company will be required to make reasonable accommodation to the known
limitations of such individual related to pregnancy, childbirth or related medical conditions;
or

e Require you to take leave if another reasonable accommodation can be provided to the
known limitations related to the pregnancy, childbirth or related medical conditions.

We will endeavor to engage in a timely, good faith interactive process with you if you request an
accommodation pursuant to this section to determine if the requested accommodation is
reasonable and, if such accommodation is determined not to be reasonable, discuss alternative
accommodations that may be provided.

Reasonable Accommodations

Reasonable accommodations may include, but are not limited to:

More frequent or longer bathroom breaks;

Breaks to express breast milk;

Access to a private location other than a bathroom for the expression of breast milk;
Acquisition or modification of equipment or access to or modification of your seating;
A temporary transfer to a less strenuous or hazardous position;

Assistance with manual labor;

Job restructuring;

A modified work schedule;
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9. Light duty assignments; and

10. Leave to recover from childbirth.

If you have questions about or want to request a reasonable accommodation pursuant to this
policy, please contact your local HR resource.

Reasonable Accommodation for Persons with Disabilities

In accordance with the Virginia Human Rights Act (the “Act’), employees have the right to
reasonable accommodations for disabilities and to be free from unlawful discriminatory practices
based on disability.

Under the Act, the Company may not:

refuse to make reasonable accommodation to the known physical and mental impairments
of an otherwise qualified person with a disability, if necessary to assist such person in
performing a particular job, unless the Company can demonstrate that the accommodation
would impose an undue hardship on the Company;

take adverse action against an employee who requests or uses a reasonable
accommodation pursuant to this section;

deny employment or promotion opportunities to an otherwise qualified applicant or
employee because the Company will be required to make reasonable accommodation for
a person with a disability;

require an employee to take leave if another reasonable accommodation can be provided
to the known limitations related to the disability; or

fail to engage in a timely, good faith interactive process with an employee who has
requested an accommodation pursuant to this section to determine if the requested
accommodation is reasonable and, if such accommodation is determined not to be
reasonable, discuss alternative accommodations that may be provided.

In determining whether an accommodation would constitute an undue hardship upon the
Company, the following will be considered:

hardship on the conduct of the Company’s business, considering the nature of the
Company’s operation, including composition and structure of the Company’s workforce;
size of the facility where employment occurs;

the nature and cost of the accommodations needed, taking into account alternative
sources of funding or technical assistance available by way of the vocational services
offered by the state Department for Aging and Rehabilitative Services;

the possibility that the same accommodations may be used by other prospective
employees; and

safety and health considerations of the person with a disability, other employees and the
public.

If employees have any questions about or would like to request a reasonable accommodation
pursuant to this policy, they should contact their local HR resource.
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